
Strive for great things

Please note: 
• This evening’s presentation is being recorded and will be shared via our 

school website. Only the staff presenting will be on camera. 
• If you participate in the Q&A session after the presentation and DO NOT 

want to be included in the recording, please speak to a member of staff. 

Please sign in: 
register at the back
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Work Experience
Year 10 and 12 Parents’ Information Evening

Mrs Savage – Leader for Life Skills
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Work Experience

• Years 10 and 12, all students 
• “In person” placements (WFH is fine, but students need to be supervised). 
• 10th -14th July unless alternative dates approved (e.g. Yr 12 Thailand trip)
• Days of working can be flexible around WEX week (e.g. Tuesday – Saturday) 

to fit with placement’s days. Similarly, hours don’t have to be 9-5 – just 
specify on Unifrog if they’re split or late shifts.
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WEX Launch and Guidance
Information students have received
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In Life Skills lessons

• All Year 10 and 12 classes have spent all their lessons this term using Unifrog and 
wider online sources to research and contact potential placements. 

• Everyone completed Unifrog’s skills, personality and work environments profile 
quizzes to begin receiving personalised recommendations of careers which might 
be suitable. 

• Advice given on how to research and approach potential placements
• Hard copies of checklists have been given out to allow students to continue 

researching in their own time. 
• Rules on mobile phone use relaxed in our lessons and students encouraged to call 

potential placements in supportive conditions. 
• Referrals made to Careers Advisor where necessary. 
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In Form Time

• For Year 10, 2 registration sessions a week given over to 1-1s or WEX 
research (3 LS lessons)

• For Year 12, 1 registration session a week given over to 1-1s or WEX 
research (6 LS lessons)

• Regular monitoring of Unifrog to ensure placements are queried, checked 
and approved asap

• Referrals made to Careers Advisor where necessary.
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Online

On each class' Google Classroom: 
• WEX Checklist 1 (information to have to hand when contacting employers)
• WEX Checklist 2 (information to request from employers once a placement 

has been agreed, in order for students to accurately complete their section 
of the Unifrog form)

• Email template for first contact online
• Signposting of resources on Unifrog (shortcuts in the Placements Tool)
• Tips for finding a placement (powerpoint from Careers Advisor)
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Unifrog

• Every student has a profile, created in class, with a unique login. They can 
access the website anywhere, anytime. 

• The Placement Tool is a central location for students, employers, 
parents/carers and teachers to monitor, record and evaluate their work 
experience placements. 

• Every stage is reviewed by Form Tutors and the Leader for Life Skills before 
final approval. 

• How to use the placements tool

https://www.unifrog.org/teacher/resources/sort/know-how-how-to-use-the-placements-tool
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Unifrog: Student View

• This is what Life Skills teachers have demonstrated in lessons. 
• Unifrog Student View

https://www.unifrog.org/student/home
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Employer’s 
Form:
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Parent/Guardian 
Form:
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Who to contact for further 
support or questions

• Form Tutor
• Life Skills teachers (Mrs Savage, Mrs Leeson, Miss Magrath, Mr Nelson, Mr 

Broughton)
• Jenny Lal (Careers Advisor) – parents can request an appointment for their 

child and can attend virtually or in person if they wish. 
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Jenny Lal – Careers Advisor

• 6th Form drop-ins every Wednesday lunchtime in the 6th Form Library
• KS4 drop-ins every Thursday lunchtime in the Learning Resources Centre
• 1-1 appointments available during school time every Tuesday, Wednesday 

and Thursday – email Jenny directly or ask Form Tutor for referral. 
• jenny.lal@moultonschool.co.uk
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FAQs
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Is there a database of placements 
for students to pick from?

• This is only the second year of running WEX, so our database is a work in 
progress. Unifrog is collating one as we speak! 

• We do have a list of placements attended by Year 10 and 12 students last 
year. HOWEVER, almost all of these placements were with family members 
or friends of those students, so would be unlikely to offer a placement this 
year. 

• The Year 12 database is available on the Year 12 Work Experience Summer 
2023 Google Classroom. 

• Mrs Savage has a list of companies who took Year 10 students on placement 
last year – this has not been shared with students but is available to view in 
the Life Skills office for those who need inspiration! 
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What if my son/daughter can’t 
find a placement? 

• We aim to ensure that all our Year 10 and 12 students can attend a work 
experience placement this July. Those who have not submitted a form by 
the 1st March will automatically be referred to Jenny Lal for a 1-1 
appointment and she will oversee their progress. 

• If necessary, students can complete a placement in school. 
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What if the placement cancels 
at the last minute?

• We will do our best to find an alternative placement from our database or 
from our personal networks. 

• If necessary, we should be able to provide a placement in school and we 
would authorise an alternative week at the start of Year 11/13 or over the 
summer if the employer offers alternative dates. 
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What is my child is ill or unable to 
attend during Work Experience Week? 

• If a student is unwell or unable to attend the placement during work 
experience week, they should let their employer and the school know first 
thing in the morning on each day of absence. 

• If they are unfortunate enough to be absent for the whole placement, we 
would work with the student, parent/carer and employer to try and arrange 
an alternative week. 
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Any Questions? 
Thanks very much for your support!
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